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Home Economics Education recognizes the increased need to prepare ' 

youth and adults for employment in Child Care Services. The jobs available 
in these services require specialized knowledge and skills which can be 
met in a post~high vocational education program. 

The work-material was developed to be of assistance in planning 

I 

and developing post high Child Development programs. It was distributed 
to Institute participants to be used and evaluated during 1966-67. A 
revision was made in the Spring of 1967 to incorporate shared ideas and 
suggestions for improvement. 

Each state or area will need to determine the location and/or type 
of institute where a post-high Child Development program will be most 
effective . 

The availability of qualified faculty, adequate facilities, sufficient 
enrollment, opportunities for employment, and community support will be 
determining factors in locating programs . 
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INTRODUCTION 



Project Title: An Institute for Home Economics Teachers from Region III and IV, 

Concerned with Techniques and Procedures for Initiating, Develop- 
ing, and Evaluating Programs at the Post High School Level to 
Prepare Assistants to Directors of Child Care Service. 

I. PURPOSE 

The major purpose was to conduct an institute designed to provide infor- 
mation and develop some ability in initiating, developing, and evaluating programs 
for training workers in selected occupations utilizing Home Economics knowledge 
and skills. Specifically these programs were for assistants to directors of group 
care situations for children, offered at the post high school level. Materials and 
instructional aids for this program were a planned outcome. Participants were 
selected teachers, supervisors, and teacher educators from seven southern states. 
These states were Alabama, Florida, Georgia, Kentucky, Mississippi, South 
Carolina, and Tennessee, 

Specific objectives of the institute were to: 

1, Become acquainted with procedures for initiating occupational education 
programs . 

2 , Gain up-to-date knowledge about child care , 

3, Develop skill in planning programs at the post high school level in 
child care . 

4, Develop resource materials and suggested instructional aids for use 
in said program, 

5, Become acquainted with procedures for evaluating occupational edu- 
cation programs and to develop evaluation devices for programs in 
child care. 
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2. PROCEDURES! 



The content consisted of three related phases which were: Phase I: 
Instruction in procedures for initiating and organizing occupational education 
courses, and in up-to-date course content in child care. Phase II: Development 
of materials and suggested instructional aids for occupational courses for child 
care to be taught at the post high school level. Phase III: Instruction in methods 
for evaluating occupational education programs and development of devices to be 
used with child care . 

Phase I was intended to meet objectives one and two and utilized the 
lecture-discussion method, field trips, visual aids, small group work, and reading 
materials. Content included making a survey of employment needs, organizing 
an advisory group, job analysis, legal aspects, and equipment, as well as 
subject matter content in child care. 

Phase II was planned to help participants achieve objectives three and 
four. This phase included a review of all available materials, development of 
a sequence chart so as to see relationship of all levels of training, determination 
of total program requirements, development of resource materials, and preparation 
of instructional aids. Sub-groups of three or four worked on different phases at 
appropriate times. Competent resource people directed the discussion for deter- 
mining content outline, served as consultants for small group work, were responsible 
for quality of content, and for completing materials on schedule. 

Phase III was correlated with objective five. The lecture-discussion method 
and small group work were methods used for this phase. 

An outline of content for each day follows: 
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Activities 



Day 

Monday 
July 25 



Tuesday 
July 26 



Wednesday 
July 27 



Thursday 
July 28 



Friday 
July 29 



Monday 
August 1 



Tuesday 
August 2 



Wednesday 
August 3 



Thursday 
August 4 



Orientation, discussion of objectives, anticipated out- 
comes, and schedule for institute. Lecture-discussion on 
initiating occupational programs including advisory com- 
mittee, survey of employment opportunities, determination 
of work experience possibilities, and legal aspects; small 
group work for listing suggested procedures for each of these. 

Lecture-discussion on qualifications of trainees, job 
analysis, legal aspects, placement of trainees, evaluation 
and follow-up; and small group work for listing criteria or 
procedures for each of the above. 

Lecture-discussion on needed competences by consultants 
from State Department of Family Services and School of 
Home Economics Nursery School Director. 

Field trips to University Nursery School and to day care 
centers and children's ward in hospitals in Atlanta to study 
the competencies needed by these service workers, the 
conditions under which they work, the problems which need 
to be met, and the available equipment and facilities. 

Lecture-discussion on characteristics of pre-school children 
and differences at each age level. Small group work to 
identify objectives, concepts, and generalizations contained 
in lectures. 

Lecture-discussion on schedule of daily activities, and on 
play activities for pre-school children for both indoors and 
outdoors. Small group work same as Friday, 

Demonstration-lecture-discussion on food for pre-school 
children and the development of food habits , Small group work 
same as previous two days . 

Lecture-discussion on facilities and equipment needed for 
teaching care of children in a group situation. Small group 
work same as previous three days. 

Lecture-discussion on maintaining desirable relationships in 
a child care situation involving children and an adult, a child 
and an adult, and two or more children. Small group work same 
as previous four days. 
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Activities 



Review of available materials , identify content for high 
school program, develop sequence for post high school, 
outline content for post high school offerings; sub-groups 
of 3 or 4 begin work on different parts of outline to record 
objectives, concepts, and generalizations identified in 
Phase I. 

Total group react to work done during previous day. Identify 
experiences for each objective and/or concept, working in 
sub-groups . 

Lecture-demonstration-discussion on developing selected 
instructional aids; additional work on materials incorporating 
instructional aids. 

Same as Tuesday. 



Lecture-discussion on evaluating cognitive and affective 
learning; sub-group work to develop sample test items 
usable for part of materials developed by sub-group. 

Lecture-discussion on evaluating skill development; sub- 
group work to develop appropriate devices and test items; 
evaluation of institute . 



The institute extended over a three week period and met fifteen days . The 
schedule for each day was from 8:30 a.m. to 4:30 p.m. with morning and afternoon 
breaks as well as an hour for lunch. 

3. SELECTION OF PARTICIPANTS 

The workshop was planned for fifteen participants with two or three per 
state. The participants from each state were selected by the State Supervisor and 
her staff. Preference was given to a team which consisted of two teachers and a 
supervisor, or a teacher educator from each state. A state was permitted to send 
only one person if it was impossible to send more. The supervisor or teacher 
educator had or expects to have responsibility for supervision or in-service edu- 
cation of occupational education programs . 



Phase Day 

II Friday 

August 5 



Monday 
August 8 



Tuesday 
August 9 



Wednesday 
August 10 

III Thursday 
August 11 



Friday 
August 12 
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The criteria for selection of teachers were; 



1. Is or anticipates teaching in child care in a post high school program. 

2. Has a master's degree in child development, or is currently working toward 
such a degree. 

3. Agrees to investigate employment opportunities prior to the institute. 

4. Agrees to interview appropriate persons, at least 3, in her state to determine 
the requirements of an assistant to a director in a child care situation. 



The participants included: 

Miss Linda Anderson 
Home Economics Teacher 
400 East Seventh Street 
Collman, Alabama 

Mrs. Marie Dicus 
Mortheast Junior College 
Booneville, Mississippi 

Mrs. Georgia Elam 

C. A. Johnson High School 

Columbia, South Carolina 

Miss Allie Ferguson 

State Department of Education 

Tallahassee, Florida 

Miss Hazel Kirk 
604 East Park 
Lakeland, Florida 

Miss Froney Nicholson 
309 Thirtieth Avenue 
Hattiesburg, Mississippi 

4. CONSULTANTS 

The two staff persons that workei 

Mrs. Flora Conger 
Coordinator of Child Development 
Hoke Smith Vocational-Technical School 
Atlanta, Georgia 
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Mrs. Alice Phillips 
Home Economics Teacher 
6522 Sixth Street, N. W. 

Washington, D. C. 

Mrs . Mary Ellen Pope 

Associate Professor of Home Economics 

MSCW 

Columbus, Mississippi 

Mrs. Mary Jo Ventres s 
Assistant State Supervisor 
State Department of Education 
Montgomery, Alabama 

Miss Ella Wyman 
Assistant State Supervisor 
922 Rutledge Building 
Columbia, South Carolina 

Mrs . Virginia Yocum 
Home Economics Teacher 
3207 Le Bron Street 
Montgomery, Alabama 



v’ith the group the entire time were: 

Miss Sue Sumner 
Assistant Professor of Education 
203 Baldwin Hall 
University of Georgia 
Athens, Georgia 
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The consultants were: 



Miss Mildred Barry 
Regional Health Office 
50 7th Street, N. E, 

Atlanta, Georgia 

Miss Fran Brooke 

Assistant Professor of Home Economics 
Sthool of Home Economics 
University of Georgia 
Athens, Georgia 

Dr. Ruth J. Dales 
Professor of Child Development 
Florida State University 
Tallahassee, Florida 

Miss Nancy Edwards 
Georgia Department of Family and 
Children Services 
Atlanta, Georgia 

Miss Gloria Goss 
Day Care Consultant 
Office of Economic Opportunity 
Atlanta, Georgia 



Miss Helen Hovis 
Medical Facilities Service 
Georgia Department of Public Health 
Atlanta, Georgia 

Miss F. Louise Keller 
Occupational Employment Program 
State Department of Education 
Columbia, South Carolina 

Mrs. Roger M. Reeb 
Home Economist 

Office of Economics Opportunity 
Atlanta, Georgia 

Mis 9 Juanita Skelton 
Associate Professor of Education 
Baldwin Hall 
Athens, Georgia 



5. FACILITIES 

The Center for Continuing Education provided space for the institute which 
included one large meeting room and several small rooms. Hotel rooms in the 
Center were used by the participants . The Center provided a conference coordi- 
naotr, services of a librarian, audio-visual equipment, a typist, and production 



of a brief conference report. 

The books and materials in the University of Georgia Library were made 
available and were obtained by the librarian at the Center for Continuing Education. 
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6. EVALUATION OF CURRICULUM MATERIALS 



The first evaluation ran concurrently with the development of the material. 
Each small work group reported back to the total group. The work material were 
also evaluated by the instructors and those consultants who were available. 

The second evaluation took place after the materials had been used for a 
year. Half of the group returned for a three day work session. Extension revision 
of the materials were done at that time. 

7. SELF-EVALUATION OF INSTITUTE PARTICIPANTS 

Two checklists were used at the beginning and end of the workshop. These 
were "What Do I Know About Initiating Occupational Home Economics Programs?” 
and "What Do I Know About Child Care Programs?" Copies of the checklists are 
on the next two pages. 

The following chart indicates the change expressed by the group. 



PERCENT OF TOTAL RESPONSES 
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Time 


much 


some 


little 


much 


some 


little 


Beginning of Institute 


6.0 


45. 2 


48.9 


5.5 


42.5 


48.9 


End of Institute 


63.7 


31.2 


5.1 


72.2 


24.4 


3.4 



8. COMMITMENTS FOR THE FUTURE 

Each participant made a personal commitment for 1966-67 and 1967-68. 
Each state team made a similar commitment. 

Each of the four assistant state supervisors committed herself to report 
to the state staff, interpret occupational home economics to others, and to 
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CHECK LIST 

WHAT DO I KNOW ABOUT INITIATING OCCUPATIONAL 
HOME ECONOMICS PROGRAMS 



Directions! Check the column that ^§lde scribes your present knowledge 
of each of these items. 



1 . 

2 . 

3 . 

4 . 

5 . 

6 . 

7 . 

8 . 

9 . 

10 . 

11 . 

12 . 

13 . 

14 . 

15 . 

16 . 

17 . 

18 . 

19 . 

20 . 



Procedure for initiating a program 
Types of programs that can be offered 
Selecting an advisory committee 
Purposes of an advisory committee 
Techniques of working with an advisory 
committee 

Determining employment opportunities 
Making an occupational survey 
Doing a job analysis 

Selecting teachers for occupational programs 
Determining personal and agencies to work 
with 

Determining qualifications of trainees 
Planning general education needed 
Planning content of Home Economics course 
Securing desirable centers for work 
experience 

Scheduling work experiences 
Planning for visiting during work experience 
Working cooperatively with employers 
Evaluating trainee's effectiveness on job 
Evaluating knowledge gained in classes 
Conducting follow-up study of employment 
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Little 
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CHECK LIST 

WHAT DO I KNOW ABOUT CHILD CARE PROGRAMS 

Directions; Check the column that best describes your present knowledge 
of each of the items listed below. 




1. Child Development 

ages and stages of growth 
social development 
physical development 
intellectual development 
emotional development 
child guidance 

2 . Pre-school Education 

techniques and methods of working with 
pre-school children 
observation of pre-school children 
practice teaching 

schedule of daily activities for pre-school 
children 

facilities and equipment for pre-school 
education 

program activities (music, art, etc.) 

3. Post-high School Curriculum 
related subjects to child development 

curriculum 
general education 
materials and supplies 
reference materials 
films and audio-visual aids 
student's schedule 

4. Employment Opportunities 
Nursery school 

program 
personnel 
administration 
Day Care Centers 
program 
personnel 
administration 
Recreation 
Assistants in home 
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Little 
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initiate training programs for child care service workers. The seven teachers ] 

also promised to initiate programs; two said they would report to the state staff; i 

I 

and four teachers committed themselves to interpret programs to other people. i 

The group had one teacher educator who made a commitment to do each of these 

j 

things. | 

Alabama 

Help to initiate and develop occupational home economics programs in 

1 

some of the State Vocational Technical Schools and Junior Colleges. l 

i 

Interpret the program of Occupational Home Economics at the post high i 

school level to vocational and other teachers , administrators , lay people , and 

I 

high school students. 

Mentify the qualifications needed by the post high occupational home 
economics teacher and investigate possibilities of offering special courses 

to meet needs. j 

Improve post high school programs which have been established. | 

Explore possibilities for expansion of post high school Occupational 
Home Economics programs and evaluate these possibilities. 

Interpret and evaluate the program. 

District of Columbia 

Initiate a program Home Economics for the 13th and 14th year: 

1. General and occupational advisory committee 

I 

2 . Survey of needs and opportunities for employment in child care 



areas . 







3. Secure personnel to plan programs and write curriculum 

4, Equip and establish laboratories and classrooms for programs, 

Florida 

Make surveys to determine the need for training in the area of child 
care services. 

Initiate training programs in areas where surveys show a definite need. 
Interpret to teachers and administrators the emphasis on Home Economics 
Occupational Training. 

Initiate in-service training of teachers for classes in occupational 
training • 

Evaluate programs in progress, 

Georgia 

Appoint a state supervisor for Occupational Education 
Establish a state Advisory Committee 
Interpret occupational education to school personnel 
Make a state-wide survey 

Carry out an in-service training program for teachers of occupational 
programs , 

Initiate programs in selected Area Vocational Schools 
Report to State Supervisory Staff and Teacher Educators , 

Kentucky 

Plan a workshop and invite all persons who may be involved to attend 
and exchange information received at various workshops that they have attended. 
Also, make available any publically distributed materials they have developed 
to this group, 

11 
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Initiate courses for the assistant to the Director of Child Care Develop- 




ment. 



I 

Mississippi I 

i 

Confer with State Director of Vocational and Technical Education, the 
State Supervisor and assistants of Home Economics, and the State Superintendent j 

of Education to present proposed plan for post-high occupational training program. 

Ask State Director of Vocational and Technical Education, State Home 
Economics Staff, Junior College Administrators and Home Economics personnel 

; 

to interpret the need and suggested plan for developing a program in the Junior 
College Curriculum to provide occupational training in the area of Child Care. | 

i 

Prepare, plan and implement two or more programs in Junior Colleges. J 

] 

1 

One in the area of Child Care Services. 






South Carolina 

Request State Supervisor of Home Economics to plan with Director of | 

Vocational Education for presentation of report to: 

a. State Vocational Staff j 

b. Vocational Committee of State Board of Education 

I 

c. Legislative Committee for Juiior Colleges 

d . Higher Education Committee 

e. Commission for Technical Education 

i 

Have a workshop for Occupational Teachers 

I 

Present to Division of General Studies - University of South Carolina 
for use in their Child Development Program. 

i 

Review, use and evaluate curriculum materials. , j 

Present to teacher education staff at Winthrop and South Carolina State 



College . 
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Establish courses in area vocational schools. 

Request cooperation of colleges in providing work experience for 



student teachers. 



Prepare materials and seek cooperation of ETV in developing teaching 



films . 

Tennessee 

Request facilities be provided and classes be organized in the area 
of Child Care in the area vocational schools. 

State in Child Care in the Community College at Columbia, Jackson, 
and Cleveland that facilities be provided. 

9. RECOMMENDATIONS 

1. That teachers already employed in occupational programs be given 



top priority. 

2 . That selection criteria be strickly adhered to and that the final 
selection be the responsibility of the director of the institute. 

3 . That participants spend at least a week observing in child care 
centers before coming to die institute, 

4 . That a subject matter consultant be the co-directors or employed for 
the entire time, 

5. That a portion of the time be spend in developing visual materials, 

6 . That a follow-up institute be conducted a year later for the purpose 






of revising materials. 



JOB ANALYSIS 



JOB OPPORTUNITIES IN CHILD CARE SERVICES 

An analysis of jobs in Child Care Services indicates there are many jobs 
at all levels of training. There is a difference between the existing and de- 
sired levels of training of employees, this indicates need for up-grading Child 
Care personnel, particular at the technical or sub-professional level. 

The following chart identifies the occupations and types and projected 
levels in Child Care Services from the semi-skilled through the professional level. 

Occupations and Types and Projected Levels of Training of Employees in 

Child Care Services 



Code: Protected Levels 

1 — Existing 

2 — Desired at Present 

3 — Would accept at present 
? — Unknown 





Levei 


s of Trair 


lino 


Types of Occupations 


Professional 


Technical^ 


Skilled 


Semi-Skilled 


I. Larae Dav Care Center: 










A . Director (Adm) 


2 




1 


1 


B. As s' t Director 


2 




1 




C . Supervisor 


2 


3 




1 


D. Program Planner 


2 






1 


E. Head Teacher 


2 


3 




1 


F. Ass't Teacher 




2 




1 


G. Teacher Aide 






2 


1 


H . Maintenance 










Personnel: 










1 . Housekeeper 






? 


1 


2. Maid 






2 


1 


3 . Janitor 






2 


1 


II. Small Dav Care Center: 










A. Director 


2 




1 




3 . Teacher 


2 


3 


1 


1 


C. Ass't Teacher 




2 


3 


1 


D . Teacher Aide 






2 


1 


E. Maintenance 










Personnel: 










1. Maid 






2 


1 


2 . Cook 






2 


1 



The technical level of employment is the level dealt with in this guide . 
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Code: Projected levels 

1 — Existing 

2 — Desired at present 

3 — Would accept at present 
? — Unknown 



(continued) 
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Levels of Trainina 


Types of Occupations 


Professional 


Technical 


Skilled 


Semi- 

billet}^ 


VII. Recreational Center: 










A. Camp Counselor 


1 








B. Camp Leader 

C . Camp Aide 


1 


1? 




1 


VIII. Private Homes: 










A . Baby Sitter 






1 


2 


B. Child Care Aide 




2 


1 




DC. Medical and Clinical Areas: 










A . Attendant 




2 


1? 


1 


B. Aide 






2 


1 


X. Commercial: 










A, Baby Sitter 




2 




1 
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II. JOB DESCRIPTIONS 

Those Jobs identified as appropriate for post-high training levels as listed 
below. 

A. Large Day Care Center 

^ Assistant Head Teacher 
Works closely with head teacher 
Assists in planning program appripriate to group 
Participates in case conferences 

Assists in keeping records of progress of individual children 
Maintains good relationships with parents 

B. Small Day Care Center 

V Assistant Teacher 

Works closely with head teacher 

Assists in planning program appropriate to group 

Participates in case conferences 

Assists in keeping records of progress of individual children 
Maintains good relationship with parents 

C. Nursery School 

Assistant Teacher 

Works closely with head teacher 

Assists in planning program appropriate to group 

Participates in case conferences 

Assists in keeping records of progress of individual children 
Maintains good relationship with parents 

D. Related — Medical and Clinical 

^ Child Care Attendant — Children's Institutions 359,878* 

Attendant, children's institutions: House parent: Special school counselor. 
Cares for group of children housed in city, county, or other government 
institution, unde supervision of superintendent of home. 

Awakens children each morning and insures that they are dressed, fed, 
and ready for school or other activity. 

Gives instructions to children regarding desirable health and personal 
habits . 

Provides and leads recreational activities and participates or gives 
instruction to children in games. 

Disciplines children and recommends or initiates other measures to control 
behavior. 

*Dictionarv of Occupational Titles , 1965, Vol. I. Definitions of Titles, Third 
Edition , Department of Labor 
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May make minor repairs to clothing . 

May supervise housekeeping activities of other workers in assigned 
section of institution. 

May counsel or provide similar diagnostic or therapeutic services to 
mentally disturbed , delinquent, or handicapped children. 

Child Car e Attendant— Health Service 355.878* 

Attends to personal needs of handicapped children while in school to 
receive specialized academic and physical training. 

Wheels handicapped children to classes, lunchrooms, and treatment 
rooms . 

Prepares children for, secures them in equipment, and lowers them into 
baths or pools , using hoists , for physical therapy treatments . 

Helps children to walk, board buses, put on braces, eat, dress, and 
perform other physical activities as their needs require. 

Child Care Leader— Recreational Facilities 359.878* 

Child-Care Leader: Child-Day-Center Workers: Nursery School 
Attendent: Playroom Attendant. 

Organizes and leads activities of pre-kindergarten children in nursery 
schools or in playrooms operated for patrons of theaters, department 
stores, hotels, and similar organizations . 

Helps children remove outer garments. 

Organizes and participates in reading to children, and teaches them 
simple painting, drawing, handwork, songs and similar activities. 

Directs children in eating, resting, and toileting. 

Helps children develop habits of caring for own clothing and picking 
up and putting away toys and books. 

Maintains discipline. 

May serve meals and refreshments to children and regulate rest periods. 

May assist in such tasks as preparing food and cleaning quarters. 

Teacher's Aide 

Same as above. 



*D_lctionarv of Occupational Titles . 1965, Vol. I. Definitions of Titles, Third 
Edition, Department of Labor. 



III. COMPETENCES FOR EMPLOYMENT IN CHILD CARE SERVICES AT THE 
TECHNICAL LEVEL 



Understanding and Knowledge oh Skills la; 



A. The roles of personnel in Child Care 
Service . 

B. Characteristics and qualities of a good 
employee . Becoming aware of possibi- 
lities for promotion and advancement. 



Working with personnel in Child 
Care Services. Ability to develop 
personal characteristics and 
qualities needed for employment. 

Working with people . Developing 
and practicing professional ethics. 



Participating in interviews . 



C. Different types of Child Care Services; Evaluating personal abilities in 

the need for services; the value to child; relation to employment opportunities, 
opportunities for employment 

Differentiateing between various 
types of Child Care Services. 



D . Ways the family functions in society^ 
the child' s place in the family 



Working with the family to meet 
the child's needs. 

Working with the family. 



Working with families of 
different socio-economic levels. 



E. Development tasks; needs of the child Applying knowledge of develop- 
from birth through twelve; develop- ment of children at various stages 

ment and needs of normal and excep- of growth, 

tional children. 

Identifying needs of children as 
individuals and in groups. 

Planning to meet the needs of 
children through programs and 
activities. 
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Directing and guiding behavior 
and discipline problems of normal 
and exceptional children. 



III. Competences for Employment in Child Care Services (continued) 



Understanding and Knowledge of ; 



F . Programs for children 



Skills in: 

Working with children as individu 
individuals and in various 
sized groups. 

Directing and guiding children 
in play, routines in small and 
large groups, creative activities, 
indoor-outdoor activities. 

Planning and supervising programs. 



G. Awareness of physical facilities in 
Child Care Centers as related to the 
needs of children: including space, 
equipment, and arrangement 



H. Community agencies and services 
available to Child Care Centers and 
families 



I. Purpose and techniques in observing 
children 



Selecting and using equipment 
for the development of children; 
maintaining and caring for 
equipment and facilities; helping 
children use facilities safely. 

Securing and using community 
services; working with com- 
munity services to meet the 
needs of all children. 

Working with families to secure 
help offered by community agencies, 
and services. 

Developing needed techniques for 
observation of children 

Observing children, recording and 
interpreting observations . 

Using information from observation 
to improve the program in the Child 
Care Center. 
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IV. INITIATING AND IMPLEMENTING THE PROGRAM 



A. Selecting Students: 



1. Criteria for Selecting_ Post High School Students; 

a. Educational 

Meets entrance requirements of the institution in which the 
course is offered. 



b. Personal Attributes 

Is physically and emotionally healthy. 

Has the ability to express herself well— good use of language. 
Has a joy for living. 

Has sympathy and patience. 

Is socially well adjusted; gets along well with people. 

Is a well groomed person, with special attention to cleanliness. 
Has concern for others; not self centered. 

Is a mature person— neither too young or too old. 

Interested in young children. 



2 . 



c. Vocational Interests and Ability 

Has potential for success in the area of child development. 

Likes to work with children in groups. 

Has the ability to bring out the expressions of children. 

Is creative. 

Has leadership ability. 

Has vocational objective of employment in child care. 

Shows evidence of ability and determination to carry through to 
complete her objectives. 

Is a good example for children to follow. 

Has ability to be on the level of children. 

Has enthusiasm and warmth for working with children. 

Has a sense of humor — ability to laugh with children, not at them. 
Is flexible, able to make good adjustments to unexpected 
situations . 



Personnel to Assist With Screening Post High School Students! 

Post High School Child Development teachers . 

Post High School and High School guidance personnel. 

Home Economics teacher in high school and occupational teacher. 
Admissions office personnel — records on file in office. 

Physician , 
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3. Methods and Devices of Screening Post Hlqh School Students 

I 

Entrance requirements of institution where course is offered > 

Written statements by student: | 

a . Autobiography 

b. Why interested in programs 

c . Goals 

d. References 

Interview of student by child development teacher and/or other j 

personnel concerned with child development programs and 
emotional health 
References from public records 

Recommendations as indicated by cummulative records and school 

personnel | 

Physical examination | 

Final dicision as to acceptance of students should be left to 
occupational child development Program 

I 

B. Suggestions for a Public Relations Program 



1 . 



/ 



State Level 

a . State Advisory Committee interpret the program to the various 

educational agencies. 

b. Use State Department Public Relations Director as a member of 
the State Advisory Committee to interpret the program 

c . Have a member of the State Accreditation Commission be a 

member and attend State Advisory Committee Mootings. 

d. Uso Pross, Radio, and T.V. for intorprotation . 

e . Havo Stato architoct bo a mombor and attond Stato Advisory 

Committoo mootings. 



2 . Local Lovol 

a. Intorprot tho program to tho various communities by school adminis- 

trations . 

b . Use Guidance Counselor to interpret the program to the school a nd 
community . 

c . Use the Student Personnel Director to interpret the program to 

Business Organizations . 

d. Use colorful, well-written, printed leaflets or brochures for 







©. Use letters to be sent by students and mailed to parents 
explaining the program. 

f. Use bulletin board displays in public places. 

g. Use Press, Radio, and television media. 

h. Have programs presented to parents in community meetings. 

i. Have program explained to students in general assembly program. 

J • Provide opportunities for students to observe a wide variety of 

field trips and other means . 

C. Faculty Qualifications of Teachers of Child Development 

1. Educational Background: 

A master's degree with a major concentration in Child Development 
or Early Childhood Education, Bachelor's Degree is required. 

2 . Experiences: 

Has successfully demonstrated teaching ability 

Successful work experiences in Child Care Services is desirable 

D. Institutions and Programs 

1. Types of Institutions: 

A two-year planned program of work in Child Development at the 
13th and 14th year level may be offered in the following institutions 
depending upon state policies and facilities: 

a. Area Vocational Technical School 

b. Vocational Technical School 

c. Junior College 

d. Community College 

e. College or University where two-year programs are offered. 

2 . Programs 

The major focus of the post-high Child Development Program is the 
preparation of students for employment. The program is terminal 
in nature; however, it is desirable that curricula be designed so 
course credit may be applied to a four-year degree program . 

Decision regarding transfer of course credits will be determined 
by the institutions and/or state policies. 

3 . Number of Students 

Minimum 12, maximum 20 per teacher. (See; Suggestions related to Ob- 
servation, Participation, Practicum or Practice Teaching, and Work 
Experience). 
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4 . Course of Study 

The course of study should include classroom, laboratory, and work 
experiences 

The curriculum content presented in this bulletin is essential to 
students in Child Development, Curriculum content and schedule 
will be determined by the educational institution . 

The curriculum should meet the standards of accreditation 
associations and professional organizations. 

See accompaning chart showing placement of curriculum concepts 
into subject matter areas . 
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V. Curriculum Child Care Services 



Goal: To prepare students for employment as assistants to Directors 
of Child Care Services. 

Objectives To: 

1 . provide opportunity for personal growth and development 

2 . develop understanding of how the family function as a unit in 

society (learning roles). 

3 . develop knowledge of history and kinds of different child care 

services; the need for the services; the value to the child; and 
opportunities for employment. 

4 . develop an understanding of the value of programs for children 

5 . develop understanding of the roles of personnel in child care 

services 

6. develop understanding of characteristics and needs of the child 

from birth to twelve years . Knowledge , skills and sensitivity 
in meeting needs of children. 

7. develop knowledge and skills in observing children. 

8. develop an understanding of the characteristics of a good program 

for children. 

9 . develop knowledge of and skill in working with children in groups . 

10. develop knowledge and skills needed to guide routine activities 

in child care services . 

11. develop knowledge and skills needed to guide children's program 

in child care services . 

12. develop an awareness of physical facilities in child care services 

and how they meet the needs of children. 

13. develop knowledge of and skill in using community services. 

14. develop awareness and understanding of employee (work habits, em- 

ployee relationships). 

15 . develop knowledge and skill in working with people and supervising 

others . 

16. develop awareness of and respect for professional ethics (practices, 

ethics, professional growth, personal growth). 
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SUGGESTED TWO-YEAR CURRICULUM 

Sciences 1 

1 • Natural 
2 , Biological 

3 • Social I 

4, General Psychology | 

5, General Sociology Including Community Relationships 



Cultural and Personal Development 

1 , Appreciation of the Arts 

2 , Anthropology 

3, Personal and PinaTicial Management 
4 • Physical Education 



Child Development 



Orientation 

(Non-credit) 


1. Orientation to Child Care Services 

2 . Orientation to Participation with Young Children 


The Child 


1. Child Development (1 or 2 courses) 

2 . Child Psychology 

3. Children's Nutrition and Health Care 


Methods and 
Techniques 


1. Principles of Pre-School Education 

2. Observing and Recording Children's Behavior 

3. Creative Activities for Children 

4. Children's Literature 

5 . Student Practicum or Practice Teaching 

A. Laboratory 

B. Work Experience (Scheduled as a block of time at 
latter part of the 14th year.) 


The Family 


1. Human Growth and Development 

2 . Family Relationships or Family Life 

3. Parent Education 
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Electives 

The purpose of electives is to aid the student in acquiring 
knowledge and skills related to the selected area of specialization 
within the Child Development field. The number of electives will 
be determined by the institution. 







Supervision 

The Disadvantaged Child 
Education for Exceptional Children 
Programs for School-Aged Children 
Recreational Education 
Kindergarten Education 

Other courses offered by the institution that relate to student's 
area of specialization in Child Development 

Suggested Student Experiences 
Observation Experiences 
Participation Experiences 
Work Experiences 

The Post High School Child Development Course cannot be 
taught without observation and the experience of participation 
in a laboratory situation and in work situation. These should be 
planned to supplement classroom work and individual and group 
conferences, 

1. Suggested Places for Observation Experiences, 

Sunday Schools 

Hospitals 

Churches 

Child Development Centers 
Head Start Programs 
Handicapped Institutions 

The observations should be made of groups of children of 10-15 per groups. 
Single observation of one child is not desirable. 

The ideal situation is to use the laboratory already set up as a teaching and 
learning situation. 

Provisions should be made for adequate observation facilities 
(See appendix: Facilities and Equipment) 

Observations may be made in both good and poor situations for discussion 
purposes before students have actual practice teaching experiences 

Time and place should be provided in the classroom for use of conferences to 
discuss techniques. 

The demonstration teacher should be well qualified in techniques of pre-school 
education and have ability to interpret the purposes and desired outcomes of 
the techniques used. 
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The followina should be kept in mind in planning observation experiences: 
r oSe^^^atiofexperlences come In the first year and work experiences in the 

2. srhedSe^stodents so as to have 2 students (not more than 3-4 students) 

oh^firvlno in 9 c©nt©r ©t on© tim© • i 

3. If possible have a block of time for observation purposes as three hours per 

day instead of one hour for three days . 

^ ‘ ^Havf no*more*te^^ students working with 15 children 

^chedull Tp^a Tss ?im'e1or^dif^^^^^^^^^ of participaUon acUviUes before and 

HaveCanr^'eTp^^^^^^ of the situation before actual parUcipation takes 
place 

3. Work Experiences: 

A. Selection of work centers: 

a. Qualified supervisory and teaching person 

b. Adequate facilities 

c. Liscensed centers 

d. Approved program providing broad experiences. 

should be blocked in the latter part of the last year for work 
b. Sntrassignments should be made so ^an one student 

i. ..ud.n„ .oh«.1. to, C..d.»nc.. »,» 

supervisors . 

T’Siori. .hould b. kept .. ovldoboe ot srewth to »» » .vol»«an» 
b. p“T.ho.td b. b.p, to d.o in totommondln. .tol.n.. » ton™ 

employers . 
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PERSONAL GROWTH AND DEVELOPMENT 
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Objective: Develop understanding of how the family functions as a unit in society 
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Objective: To develop knowledge of the history and the kinds of different child care services; the needs for the 

services; the value to the child, and the opportunities for employment. 
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Objective: To help students develop an understanding of the value of programs for children. 
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Objective: To develop an understanding of the roles of personnel in child care services 
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ERIC 







Objectives: To develop an understanding of the characteristics and needs of the child from birth to twelve years; 
to develop knowledge, skills, and sensitivity in meeting needs of children. 
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Pamphlet: National Assoc. 
For Mental Health, Inc. , 
Wash. , D.C. "What Every 
Child Needs” . 




Directed study on child behavior 
with observation of adult guidance of 
a child in abandoning his good or 
pursuing it. 
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Develop knowledge and skill in observing children. 
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Observe condition of grounds and 
equipment. Discuss methods of 
improvement for safety. 




Observe several nursery school 
teachers and children to determine 
the techniques used for free expres- 
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Objective: To help students develop knowledge and skills in working with children in groups. 
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Objective: To develop an awareness of physical facilities in child care services and how they meet the needs 

of children. 
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ObjBctive: , To develop knowledge and skill in working with people and supervising others. 
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Objective; To develop an awareness of and respect for personal and professional development. 
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. Professional Ethics 
1 . On the job 

a. employees 

b. Staff 
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APPENDIX 



I. Sample Evaluation Instruments 

II. Bibliography 

A. Curriculum Content References 

B. Teacher References 

III. Laboratory for Child Care Services 



no 



1. Sample Evaluation Instruments 



Follow-Up Questionnaire 
for 

Child Care Services Program 
Date 



Directions: school is interested in the progress of 

its former students. Would you please answer each of the following 
questions to the best of your ability. This information will be used to 
improve the program and give direction for future programs. Any 
personal information will be kept confidential. Please return by: 

1. Personal data Home 

A. Name Address 

B . State any changes in your name or address since completion of 

program. 

C. School attended 

D. Date of completion of course ^Date of employmen t 

£. Place of employment Address 

F. Job title Wages per hour - 

G. Working hours ^Job Responsibilities 

H. If you have held other jobs since completion of the course, answer the 
following questions: 

1. Number of jobs held since graduation or completion of course 

2. List jobs held 

3. Give reason for leaving last job 

U. Evaluation of program 

A. How did your child care services course work help you on your job? 



B. Do you have suggestions for improvement, or changes in the program? 

If so, discuss 



C. 



Did you have difficulty in securing employment in the field for which 
you were trained? Describe 



D. Do you feel the need for in-service training? 
If so, what? 



£. Comments: 



Objective ; To develop an understanding of desirable attitudes toward children. 
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NAME 



I 

'■ 



i 

f 






: 



f 




D.\te__ 

Contributions of Agencies 

Directions: Identify contribution(s) which best describes the services 
of the agencies listed. 



CONTRIBUTION AGENCIES 





Wel- 

fare 

Dept. 


Health 

Dept.. 


Commun- 

ity 

Services 


News 

Media 


Educa- 

tional 

Inst. 


Govern- 

ment 

Agencies 


1. Resource for 
solving special 
problenas of fam- 
ilies. 

2. Communicate 
about jobs avai- 
lable. 

3. Provide names 
and contact with 
people who need 
help. 

4. Help plan pro- 
gram content. 

5. Advise on needs 
of people and 
direction of 
program. 

6. Provide re- 
source persons. 

7. Provide re- 
source mater- 
ials. 

8. Provide cri- 
teria for estab- 
lishing defini- 
tion of family 
needs. 

9. Provide pres- 
tige and influ- 
ence to the 
program. 

10. Maintain con- 
tact about indivi- 
duals involved. 

11. Offer incentive 
in program. 

12. Provide suppor- 
ting programs for 
youth(health, etc. ) 

13. Help determine 
trends. 
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(Continued) 



CONTRIBUTION AGENCIES 





Wel- 

fare 

Dept. 


Health 

Dept. 


Commun- 

ity 

Services 


News 

Media 


Educa- 

tional 

Inst. 


Govern- 

ment 

Agencies 


14. Support pro- 
granm by infor- 
nming public. 
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NAME 



DATE 

Community Agencies and Type of Services Rendered 

Directions: List agencies and check (X) type of service or services 
each gives to CDC 



USE 



AGENCIES 


Health 


Safety 


Education 


Welfare 
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NAME 

DATE 



Use of Community Services 

Directions: From your observation of the Day Care Center, check ( ) the 
degree of use the Center makes of these agencies. 



Services 
Welfare Dept. 
Health Dept. 



Never 



Sometimes 



Often 



Comment 



j 



Community Serv. 



News Media 
Educational Inst. 



Government Agen. 






Name 

Cla s s 

Da t 

OBJECTIVE: To develop desirable work habits 

A Check List For Work Habits 

Directions: Place an X in the column that best describes your work habits. 



Habits of Work 


Often 


Sometimes 


Seldom 


1. On Time 

2, Wear appropriate clothing 














3. Keep accurate records 








4. Follow instructions of director 








5. Show respect for director 








6. Use time wisely 








7. Conserve materials and supplies 

8. Use equipment wisely 

9. Consistent in work practices 

10. Practice high standards of work 

11. Check placement of equipment 
after use. 

12. Give full time expected 

13. Assume responsibility beyond 
what is expected 

14. Practice accepted social 
etiquette and job conventions 



















































t 

I 
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NAME_ 

CLASS 

DATE 



OBJECTIVE: To develop desirable work habits 

A Check List For Work Habits 

Directions : Place "Yesf'or "No" in the column that best describes 
your work habits. 



Day of the Week 



Habit of Work 


M 


T 


W 


T 


F 


1. On time 

2, Wear appropriate clothing 

3. Keep accurate records 
































4. Follow instructions of director 

5. Show respect for directors 

6. Use time wisely 
































7. Conserve materials and supplies 












8. Use equipment wisely 












9. Consistent in work practices 












10. Practice high standards of work 












11. Check placement of equipment 
after use 












12. Give full time expected 












13. Assume responsibilities beyond 
what is expected 












14. Practice accepted social 
etiquette and job behavior 
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Name of Student 

Name of Center 

Date of Observation 

ODjective: To develop an understanding of the skills needed in working with 
parents . 

The relationship between the child, center staff and parents affects the child's 
growth . We learn from observing persons who work with parents . 

OBSERVATION SHEET 



The purpose of this device is to identify communication skills used with parents . 

Directions : Below are some of the attitudes staff personnel express when they 
truly respect the child's family. Observe the relationship between 
the parent and staff member as a child arrives and/or leaves. 

Communication Skills: 

Check time and If 
Skill was Exhibited 



Arrival Lea 


Vina 




Yes 


No 


Yes 


No 


Record Evidences of Skill 


1. Making parents feel 
at ease 










2 . Listening attentively 










3. Getting parents to talk 










4. Using facial expressions 










5 . Speaking so parents 
understand 










6. Respecting parents 
opinion 










7 . Closing conversation of 
conferences 

















II. Bibliography 

A. Curriculum Content References 

B. Teacher References 
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Houghton-Mifflin, 1961. (Teacher). 
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PL 136.73533 Hawkes, G. , and Pease, D. , Behavior and Development from 
5 to 12 . New York: Harper, 1962. (Sequel to Gardner book.) 
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Houghton-Mifflin, 1966. 
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New York: John Day, 1952. (Students and Teachers) 
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McCandless, B., Children ,& Adolescents . New York: Holt, Rinehart & 
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York: Harper, 1959. (Students and Teachers - Similar to Read book.) 



Olson, W.C., Child Development. Boston: Heath, 1959. (Teacher reference 
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Parkhurst, H., Exploring the Child* s World . New York : Apple ton- Century- 
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Reeves, Katherine, Children^ . .Their Wavs and Wants . Connecticut: The 
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Sears, Robert R . , Maccoby, Eleanor E. , and Levin, Harry, Patterns of 

Rearing, New York: Row Peterson & Company, 1959* (Teacher* background 
Research study.) 

Stone, Joseph!., and Church, Joseph, Childhood a nd Adolescence,^ New 
York: Random House, 1957. (Student reference - easily read . ) 

Strang, Ruth, Introduction to Child Study . Macmillan, 1959. (Upper level 
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Todd, Vivian Edmiston, and Heffernan, Helen, The Years Before SchooL 
New York: Macmillan Company, 1964. (Student use - similar to Read 
and Moore books.) 
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C . Bibliography on Child Development and Family Life 
Georgia Home Economics Association, 1960. 



Name 

A Formula for Child Safety 
A Guide to Successful 
Fatherhood 

A Healthy Personality for 
Your ChUd 

Aggressiveness in 
Children 

Avoiding Behavior Problems 

Back to What Woodshed 

Building Self-Confidence 
in Children 
Commonsense Feeding 
Habits for Your Baby 
Eating Patterns of Children 

Eating Patterns of Children 

Education for Responsible 
Parenthood 

Emotional Problems of Ill- 
ness 

Exploring Children's In- 
terests 

Fears of Children 
Getting Along in the 
Family 

Getting Along with 
Brother & Sisters 
Helping Boys and Girls 
Understand Their Sex 
Roles 

Helping Children Read 
Better 

Helping Children Solve 
Problems 

Helping Children Talk 
Better 

Helping Children Under- 
stand Sex 

How to Discipline Your 
Children 



Author 

O. Spurgeon English 
Constance J. Foster 
Katherine B. Ottinger 

Edith Lesser Atkin 

Benjamin Spock 
Justine W'lse Poller 
Nina Ridenour 

A Guide for doctors 
and Nurses 
A Guide for Parents 

Irene M. Josselyn 

G . Frederic Kuder 
Blanche B. Paulson 
Helen Ross 
Jane Mayer 

Frances Ullmann 

Milton I. Levine 
Jean H. Sellgmann 

Paul Witty 

Ruth Strong 

C . Van Riper 
Lester A. Klrkendall 
Dorothy W. Baruch 
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Metropolitan Life Ins . Co 
Science Research Assoc. 

U.S. Dept, of Health, 
Education & Welfare, 

Pub. 337 

Child Study Assoc, of 
America 

The New York State 
Society for Mental Health 
Public Affairs Pamphlet 
- 232 

Science Research Assoc. 

The Cream of Wheat Corp 

The Nat'l Assn, for Men- 
tal Health 

The Nat'l Assn, for Men- 
tal Health 
Health Publications 
Institute 

Science Research Assoc. 

Science Research Assoc. 

Science Research Assoc. 
Bureau of Publications 

Science Research Assoc. 

Science Research Assoc. 



Science Research Assoc. 
Science Research Assoc. 



Science Research Assoc. 

Science Research Assoc. 

Public Affairs Pamphlet- 
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Author. 



How to Live with 
Children 

How to Tell Your Child 
About Sex 

Keystones in Psychological 
Thinking About Young 
Children 

Lets Tell the Whole Story 
About Sex 

Money Management « 
Children's Spending 

Parents Tell Your 
Children 

Sex Education in the 
Home 

Some Special Problems 
of Children Aged 2-5 
years 

The Children We Teach 



Edith G. Neisser 



James L. Hymes, Jr. 



Nina Ridenour 



Understanding HosUlity 
in Children 

Understanding Your Young 
ChUd 

When Children Ask About 
Sex 

Your Children's Manners 



Edward B. Lymen 



Martha Bennett King 



Nina Redenour 



Nina Ridenour 



Sibylle Escalona 



staff 

RhodaW. Bacmeister 



138 



Reorder From, 



Science Research Asso« 



Public Affairs Pamphlet 
- 149 

The Nat'l Assn, for 
Mental Health 



American Social Hygiene 
Assn. 

Household Finance Corp. 



American Social Hygiene 
Assn. 

Georgia Dept, of Public 
Health 

The National Mental 
Health Foundation, Inc. 



Mental Health Materials 
Center 



Science Research Assoc. 
Metropolitan Life Ins. 
Co. 

The Child Study Assoc. 

of America, Inc. 
Science Research Ass^ 
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D. ADDRESSES FOR RESOURCE MATERIALS 



American Social Hygiene Association 
Science Research Associates, Inc. 
National Congress of Parents & 
Teachers College, Colcxtkla Bureau 
of Publications 
Institute of Human Relations , 
Community Relations Service 
National Association for Education 
of Young Children 
Play Schools Association 



1790 Broadway, New York 19, N.Y. 

i 

259 East Erie Street, Chicago 11, 111. 

700 North Rush Street, Chicago, 11, 

525 West 120th Street, New York 27, 

New York I 

165 East 56th Street, New York 22, N.Y. 

104 East 25th Street, New York, N.Y. 

10010 

120 West S7th Street. New York. N.Y. 



10019 



A. . C.E.I. 



3615 Wisconsin Avenue, Washington, 
D.C. 20016 
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An analysis is a cooperative venture. It is made by means of observations, 
interviews with workers , managers , and supervisors . It may be prepared 
by a teacher, manager, worker, or by occupational specialists and qualified 
professional personnel. 

In making an analysis the Job is first specifically defined. The definiUon 
includes the answers to these three questions 

1 . What is done ? 

An analysis of what the worker does identifies the duties, tasks 
or functions performed by the worker. 

2. How is it done? 

A deseription of how a Job includes the skills and abilities needed 
by the worker. 

3. Why it is done? 

An answer to this question identifies the knowledge, understandings, 
principles, attitudes required for successfully performing the Job. 



er|c 



Tunior Colleoe - A two-year college, public or private, awarding assocl^ite 
degrees . Curricula may be planned for transfer of credits to a 4-year college , 
or for specialized terminal programs . 



Kindergarten - Usually a half-day educational program for 5 year olds. 

Nursery School - Usually a half-day educational program for 3 and 4 year olds . 



Observation and Participation - Observation and participation are a part of 
each program planned to help students develop an understanding of the world 
of work and requirements of the Job for which he is receiving training . Ob- 
servation and participation is necessary for each student to achieve these 
objectives . 



Occupational Education - Preparation of individuals for entry into an occupa- 
tion for gainful employment. 



Post High School Programs - Training at the 13th and 14th years in an edu- 
cation program, whether in institutions as the Junior college, community 
college, vocational-technical school, area vocational school, or an extended 
high school program beyond high school graduation. 



Vocational-Technical Schools or Institutes - A school providing training for 
management or supervisory occupations at the semi-professional level. This 
School may or may not award degrees or certificates. 



Work Experience ^ Work experience means a paid Job outside the school, 
specifically related to the occupation being studied in the school. This work 
experience is under the supervision of both the employer and the teacher of 

the course . 



2. Employment Security Review, "The New Dictionary of OccupaUonal Titles" , 
Feb. 1963, byA.B. Eckerson. 
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A child care center needs to be provided as a laboratory for child develop- 
ment students. Students need to see excellent programs, good equipment and 
skillful teaching under good close supervision to be adequately prepared for 
employment in the area of child development 



I. Space allowance: 



A. Inside 



a. 75 square feet per child (20 children) - to allow 35 sq. ft. 
minimum per child, plus space for student- participation 

b. Toilet facilities - 2 child-size toilets and lavoratories 

c. 3' X 5' kitchenette (all in one unit) or readily accessible 
food service area 

d. Isolation area 

e. Office space 

f. Inside area (10' x 20') 

g. Observation area (15 people) 

Total 



1500 sq.ft. 
50 sq.ft. 

15 sq.ft. 
35 sq.ft. 
300 sq.ft. 
200 sq.ft. 
160 sq.ft. 
2260 sq.ft. 



B. Outside; 

a. 100 sq. ft. per child (20 children) 

b. Storage 



Total 



C. Total space allowance: 

a. Inside 

b. Outside 

Total 



2200 to 2400 sq. ft. 
2000 to 3200 sq. ft. 
4250 to 5600 sq. ft. 



2000 sq.ft. 
100 sq.ft. 



2100 sq.ft. 



II. Suggestions Regarding Location and Building Specifications: 

A. Location: 

a. First floor adjacent to outdoor play area 

b . Outside entrance so that children can come directly into playroom 



rather than having to roam thru other parts of building . 

















c. Bathroom facilities within room or near 

d. Parking area so that arrival and departure of children is not hazardous. 
B. Building specifications: 

1. Inside space should: 

a. meet local and state licensing standards, health and fine code for 
child care centers 

b. meet space requirements 

(Note: space needs to be allowed for student teaching use in addition 
to space required for children and program.) 

c. a classroom for lecture/laboratory work. 

d. facilities for preparing food for children. 

e . isolation area for child with special needs . 

f. storage space - program materials used daily - alternate and out of 
season equipment - teaching materials for students - student per- 
sonal items - teachers storage - outdoor play equipment. 

g. bathroom facilities for children and adults. 

h. observation areas for students. One way vision to see: 

- block area 

- dramatic play area 

- art area 

- bathroom area 

- quiet activity area 

- manipulative play area 



i. constructed of sound absorbing materials - both ceiling and walls. 
Sound proof materials in exterior walls is desirable (children's pro- 
gram is noisy and may disturb other teaching activities.) 

j . flooring and walls - allow easy and inexpensive maintenance 
flooring - smooth and splinterproof - not highly waxed . 

k. Light and ventilation - 

(1) playroom should have windows for outside viewing . 

(2) ventilation without drafts . 

(3) provision for darkening room as naptime. 

(4) window area to be at least 10% of floor area of the room. Artifical 
lighting should be at least 25 to 35 foot candlepower. 

l . Heating and air conditioning - 

Child Welfare League standards indicate a temperature of 68° to 70° 
within 2 feet of the floor should be maintained for childrens playrooms . 

m. water supply and toilet facilities (desirable for water play, paints, 
drinking fountain) Sinks 24" - 26" high; Mirror over sinks. 

n. Kitchen facilities - separate from the playroom, yet located so that 
food can be transported readily, kept hot and be easily stored. 
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o. Room for isolation 

p. Office and staff rooms - sufficient space for administrators and 
staff. 

2 . Outside space: 

a. 100-200 sq. ft. per child 

b. free from hazards and items which might be dangerous 

c . enclosed with gate not easily opened by child 

d. hard surface as well as grassy areas 

e. sunny and shaded areas 

f. good drainage 



III. Equipment 

A. Some Guides For Arranging Equipment in a Child Care Laboratory* 

The climbing apparatus should be located in open space where children 
are free to use their bodies and where they can be easily supervised. 

Children's lockers should be near the main entrance and be easily seen 
while they are playing. This gives security to the child that his belong- 
ings are safe. 

The preferred location for the block corner is near the storage for outside 
equipment so the hollow blocks for both indoor and outdoor play may 
stored there. 

The area for developing manipulative skills could be placed adjacent to 
the doll corner. It should be near open shelves and have a table which 
could also be used for eating . 

The toilet area should be easily accessible to the outdoor play area. 

The area for developing manipulative skills could be placed near the doll 
corner. It should be near open shelves and have a table near by which 
could also be used for eating . 

The art area should be accessible to water. 



* U. S. Department of Health, Education, and Welfare, Office of Education, 
Bureau of Adult and Vocational Education, Regional Office, Room 404, Atlanta, 
Georgia, 30323, Clinic For State Supervisors of Home Economics, Chicago, 
Illinois - January 17-21, 1966. 
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f-Htm WELFARE LEAGUE OF AMERICA STANDARDS 



BUILDINGS AND EQUIPMENT OF THE DAY CARE CENTER* 

The physical faculties used for group day care of chUdren should not 
only meet requirements for health and safety, but facilitate the carrying out 
of a program meettng the needs of the children served . 



1, Location of day care facilities 



Insofar as possible, day care facilities should be located 
neighborhoods where children needing them live (5.9, 9.13), and 
^iXt outdoor space for young children to play actively and in safety is 

accessible . 



Facilities should be in residential neighborhoods, not in crowded lirfus- 
mal areas. Housing projects afford desirable locations for day care 
centers or family day care homes. 



Children under sU should not have to travel more than a 
It is preferable for the day care center used by s®hool-age children to 
Le part of the school they attend, or near it. Centers outside a ^tool 
district should be near enough so that a seven-year-old can go there 
after school and return home by himself. 



In using school buildings for afterschool care, the reluctance of some 
children to remain in a school all day should be consld • . 

school children, it is Important to provide separate 
and toilet facilities geared to their needs, and to 
being overwhelmed by the size and activities of older children. 



2 . Day Care Center Building 



The structure and design of the building have a marked *^® ^ 

gram offered to the children. When a building is 

It is oosslble to carry on activities with greater ease, and to redPlre |ewCT 
terlafety %te size and location of rooms, as well as the k nd a^ 
S faSuti;s available, also have an effect on comfort and relaxation 

of both children and adults . 



* Resource: Guide for Establishing and Operating Day Care Cuiters for Young 
Children. Child Welfare League of America, Inc. , N.Y. , N.Y. 
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A. Safety and sanitation 

The building must be sound in structure, safe for children, and as fire- 
resistant as possible. It should comply with all local buidling, fire and 
sanitation laws . 

Where regular inspection of the premises by building, fire and sanita- 
tion departments is not required by law, it should be requested yearly 
by the center, to promote awareness of the need for greater caution 
and change. 

Two widely separated exits from each floor directly to the outdoors are 
an important safety measure. 

When fire escapes are necessary, they should be the stairway type, 
with low risers, broad treads, and sides protected to guard against 
falls. For three to five-year-olds, however, the chute type is pre- 
ferable . 

First-floor rooms are by far the best for children's play space. They 
are the easiest to reach, the safest, and offer the closest contact 
with the outdoors . The use of stairs by a group of small children re- 
quires constant supervision from adults. Stairs are precarious when 
children are dressed in heavy clothing, or are carrying play equipment 
or other possessions. 

B. Size of playrooms 

A ratio of fifty square feet of playroom floor space per child is optimum, and 
in addition there should be space for other purposes, such as bathroom and 
cooking facilities, stairs, halls or offices. 

Each playroom for a group of fifteen children should provide 750 square 
feet of floor space , in addition to the area occupied by such fixed 
equipment as sink or lockers. Therefore, suitable dimensions for each 
playroom for fifteen children would be approximately 25 by 30 feet. 
Under no circumstances should the amount of playroom space per child 
be under 35 square feet. 

The size of a playroom should limit the number of children who can use 
it, within the standards set for good grouping, and allow enough space 
for each child to move about freely. There should be sufficient room 
so that activities do not crowd one another. 

A very large room tends to promote overactivity in some children and 
anxiety in others . 

C . Soundproofing 

Materials which help to control sound should be used for ceiling and walls. 
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Sound*absorbing ceilings are beneficial to children and staff. Use 
of sound-proof materials in the exterior walls has value , particularly 
when the center is located close to private homes or other buildings . 

D . Flooring and walls 

The materials used for construction of floors and walls, which are washed 
frequently, should allow easy and inexpensive maintenance. 

Satisfactory flooring is smooth and splinterproof - for example , lino- 
leum or asphalt tile. A highly waxed, slippery surface is to be 
avoided . 

E . Light and ventilation 

Each playroom should have outside windows, the area of which is at least 
10 percent of the floor area of the room. Artificial lighting should be of at 
least 25-to 35-foot candlepower. 

Windows low enough for children to look out of are a source of 
pleasure and learning . Higher windows can be equipped with 
platforms on which children can stand to look outdoors , with 
proper protection against falling . 

Provision is needed for adequate ventilation without drafts . 

Adjustable shades or curtains permit protection from glare and 
promote an atmosphere conducive to sleep at naptime . 

Securely fastened screening of windows and doors against in- 
sects is required as climate and season dictate . 

F . Heating and air conditioning 

A temperature of 68® to 70® within two feet of the floor should be maintained 
for children's playrooms. 

A thermometer in each playroom makes a firequent check of tem- 
perature possible. 

Radiators require protective covering. If an open fireplace is 
used , it must be securely screened and have constant super- 
vision. 

The furnace or central burner must be completely enclosed in 
a room of fireproof construction* 

G . Water supply and toilet facilities 

Washing and toilet facilities, with botit hot and cold water, should be pro- 
vided. 
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Water supply and sewage disposal should be approved by the local 
sanitation authority. 



For water used by children, there should be some kind of automatic 
control to prevent the temperature rising above 120^. For dish- 
washing, temperature should be at least 180^. 

One toilet and wash basin are required for every eight to ten 
children. Toilets and wash basins should be In a location directly 
accessible both to the playroom and the playground. 

Wash basins should be securely fastened and supported to pre- 
vent accidents . 

Equipment of appropriate height for use of small children helps 
them to become responsible for their own care . 

Each child should have his own towel and washcloth, kept in 
a sanitary condition and hung in an individual, easily accessi- 
ble cubby. Single-use towels and washcloths, such as terry- 
cloth squares, can be disposed of In a basket and laundered at 
the center. An automatic washer and dryer provide the easiest 
and most sanitary method of doing this . 

Drinking water must be available to the children, both Indoors 
and out. Paper cups are recommended. 

Separate toilets and wash basins must be provided for adults . 
Kitchen facilities 

Kitchen facilities need to be separate from the playrooms , yet located so 
that food can be transported readily, kept hot and be easily served. They 
should be well lighted, clean and orderly. 

Adequate provision for refrigeration of perishable foods , sterili- 
zation of dishes and silver, and a sanitary method of garbage 
disposal are basic requirements . An automatic dishwasher using 
180^ Is recommended, preferably with an electric coil In It to 
dry dishes . 

A conveniently located pantry or storeroom for staples and canned 
foods adds to the ease with which meals are prepared. 

An easily cleaned surface for walls and flooring of rooms where 
food Is prepared and stored is Important for sanitation. 

A sink for washing hands should be immediately accessible to 
kitchen staff. 
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I . Room for isolation 



A special room should be set aside for children requiring isolation away 
from the group, in case of emergency illness, or when a child needs to 
be by himself. 

Such a room should be located where the child can be close to 
a staff member and not feel alone . 

The isolation room may be adjacent to the office assigned to 
health staff, and can also be used for emergency first-aid 
treatment, and for physical examinations or special tests when 
they are given at the center. 

First-aid equipment should be kept here, but out of children's 
reach . Materials hazardous to the children should be under 
lock and key. 

Toilet and lavoratory facilities should be easily accessible for 
a eick child. 

J. Office and staff rooms 

The center should have sufficient space required for administration, and for 
use of staff. 

There should be a reception room with toys for children and reading 
material for adults - for persons waiting to be interviewed as well 
as for other visitors. Office space for private interviews with 
parents, and for conferences between the executive, supervisors, 
and individual staff members , should be available . A staff room 
provides a place for rest periods, conferences and meetings. 

Offices should have equipment such as a fire-alarm system, tele- 
phone , desks , steel filing cabinets , typewriters and adding 
machine • Dictating and duplicating equipment are also useful . 

3 . PLAYROOM EQUIPMENT 

The furnishings and equipment available for the children, and their arrange- 
ment, contribute to a large extent to the quality of the program, by making 
children secure and comfortable, inviting their Interest, promoting coopera* 
tive play, and suggesting both active and quiet play. 

A. Arrangement 

Equipment should be arranged so that children can move about easily and 
safely, and use it to best advantage. 

Doors and traffic lanes should be kept clear of blocks and other 
equipment so that children can enter and leave the room easily . 
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It is desirable to have fencing at least four feet in height, around the 
outer boundary, to protect children from outside hazards. 

There should be trees or other cover for a shaded area. When a roof 
playground is used, an awning or other cover should be substituted. 

In such a situation, mesh fencing at least seven feet high, of non- 
scalable material, is needed. 

The ground should be mainly turf, with approximately one quarter 
of the area paved with a hard surface where children can ride wheel 
toys and carry on other activities when the ground is damp. Con- 
crete is not desirable for this area, since it is too hard, and a bi- 
tuminous pavement, possibly mixed with cork or sawdust, has proven 
more satisfactory. There should also be an area of dirt and one of 
sand for digging , protected against animal intrusions . 

In flat country a small slope can be created from soil from an ex- 
cavation site. Imagination should be used in making a playground 
which is interesting to the children and suggests activities to them. 

C. Playground equipment 

Equipment which requires as little supervision as possible should be selected, 
and should be so arranged that the whole playground can be readily supervised. 

The supports for climbing and other large equipment should be 
securely fastened in cement at least eighteen inches underground. 

There should be no protruding comers or edges of the cement 
support, which children might fall against. 

The surface under the equipment should be dry and resilient, for 
example, dirt, tanbark, or pecan shells. A gymr*pad may be used 
as an added precaution. 

Swings should be of the rubber sling variety, or light-weight 
wooden seats without heavy metal, and should be separated from 
the rest of the playground by ropes or natural shmbbery to prevent 
accidents . 

D . Outdoor water 

A convenient source of water, from an outdoor sink or faucet, should 
be provided for outdoor water play and for use with sand . 

Showers or an approved wading pool add immeasurably to the 
program in warm weather. Wading pools should be emptied daily. 

E. Storage 

A low waterproof shed is required for storage of outdoor play equipment such 
as blocks, walking boards, tricycles, or wagons. 
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Home Economics 



r.HTT.n HARE INSTRUCTION LABORATORy. 




E« SOURCES OF EQUIPMENT 

List in Child Development Manual (Headstart), p. 395. 



C&S Marketers Company Aluminum Stack Cots 

P.O. Box 13245, Station K Blocks - unit or hollow plus 

Atlanta , Georgia 30324 Wooden play equipment and Observation 

booths 

Western Publishing Educational 
Services 

1220 Mound Avenue 
Racine, Wisconsin 53404 

A- Mac Supply 
2187 Briarcliff Road, N.E. 

Atlanta, Georgia 30329 

The Record Center 
2581 Piedmont Road, N.E. 

Atlanta, Georgia 30305 

American Book Company 
5th Street, N.W. 

Atlanta, Georgia 30309 



F. BIBUOGRAPHY - EQUIPMENT AND SUPPLIES 

— A Bibliography of Books for Children - Washington, 

Assoc, for Childhood Ed. International 1962 

— Equipment and Supplies - Washington, 

Assoc, for Childhood Ed. International 1963 

— Equipment and Supplies , pamphlet #9 - Project Headstart 
Office of Economic Opportunity, Washington, D.C. 

— Child Welfare League of America Standards for 
Day Care Service J-46. 

Child Welfare League of America, Inc. , 345 East 46th Street, 

— New York 17, N.Y. $ 1.50. 

— Nation's Schools, Vol. 77, No. 6, June 1966 

Circulation Dept. , 1050 Merchandise Mart, Chicago, 111. 60654. 

— Equipment Checklist, Creative Playthings Inc., Princeton, N.J. 

— Community Playthings, 1966, Rifton, N.Y. 



Manipulative toys 
Books - story and music 

Art Supplies 
Records, autoharp 

Music for Young Americans - music book 



Food Utensils 

1 doz serving dishes 

2 doz luncheon plates (Melsnac) 

1 doz small bowls 

2 doz 6 oz. plastic glasses 
2 doz spoons 

2 doz forks 
Trays 
Food cart 



Wumber Est- Unit Cost Est. TotaL 

150.00 



First aid equipment 

Rug or carpeted area O' x 12') 

Textbooks ~ Reference materials. . . . 

Audio-Visu al Equipment 
Record player - for use with children 
and 1 flannel board for use with 
children 

Available for Student Use 

Record player 
Tape recorder 
Movie projector 
Slide projector 
Filmstrip projector 
Screen 

Flannel board 



5.00 



75.00 



For Dramatic Plav^ 

Doll and Hoiisekeepin Q Comer, 

Doll house 

Complete house set 

Flagg doll family 

Stove 

Cupboard • 

Sink 

Refrigerator 

Dresser 

Child- sized bed 

Pots and pans (heavy aluminum) . . . 

Ironing board 

Wooden iron 

Housecleaning set 

Child- sized doll carriage 

Rockers 

Wooden telephones 



Doll clothes 

Stethoscope 



1 

1 set 
1 set 



2 

2 

4 

1 



36.00 


36.00 


26.50 


26.50 


5.95 

(19.95) 


5.95 


(26.95) 

(27.95) 
(27.95) 

(25.00) 

(15.00) 
( 5.50) 
( 8.95) 
( 1.25) 
( 4.95) 


19.50 


5.15 


10.30 


3.25 


6.50 


( 5.95) 
(10.00) 


(23.80) 

2.95 
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Cash register 

Hand puppets 

Finger puppets 

Used dress-up clothes. 



Humber Est. Unit Cost Est. Total 



1 

6 

6 



1.00 

1.00 



Block Area 



Manipulative Activities (For floor and 
table use) 

wooden inlay puzzles (of varying de- 



4.79 

6.00 

6.00 



Hardwood unit blocks 


1 set 




225.00 




(400) 






Hollow blocks 


1 school 




218.00 




set 






Cardboard blocks 


2 sets 


4.98 


9.96 


Cars, airplanes, boats, fire engines. 








wagons, tractors, and trains of 








assorted sizes 


24 






clip-on wheels (creative toys) 


1 dz. 


1.50 


18.00 


interlocking train sets 


2 sts. 


3.25 


6.50 


interlocking tug boat sets 


2 


2.95 


5.90 


giant Rld'em truck 


1 


15.95 


15.95 


miniature wood train and track set. . 


1 St 


10.00 


10.00 


economy construction vehicle 


1 


9.95 


9.95 


economy farm vehicle and animal set 


1 


9.95 


9.95 


fleet - 3 cars 


1 


27.00 


27.00 


turbo diesel floor train 


1 


16.95 


16.95 


tiibber, plastic or wooden figures of 








people and animals 


30 






wedgie white family set 


1 


^3.95 


3.95 


wedgie negro family set 


1 


3.95 


3.95 


farm animal set 


1 


5.95 


5.95 


bendable rubber negro family set. . . . 


1 


8.25 


8.25 


bendable integrated community workers 








set 


1 


9.75 


9.75 


rubber farm animals set 


1 


3.95 


13.95 



grees of difficulty) 


12 




l.SO 


18.00 


puzzle rack 


1 




6.00 


6.00 


pounding benches 


2 




3.19 


6.38 


lacing boots 


2 




3.19 


6.38 


postal station 


2 




4.19 


8.38 


stringing bead set, 1" diam 


2 


sts. 


6.50 


13.00 


color canes 


2 




2.00 


4.00 


graded circles , squares , triangles . . 


2 




3.50 


7.00 


rubber peg boards 10“xl0'* 


6 




3.00 


3.00 


1000 pegs 


1 


bx 


4.00 


4.00 


Lincoln logs 


1 


set 


4.00 


4.00 


snap blocks 


1 


set 


3.95 


3.95 


parquetry blocks 


2 


sets 


3.95 


7.90 


matching games (picture lotto). . . 


6 




1.00 


6.00 


giant wooden domino blocks 155 


1 




8.95 


8,95 


blocks and rods • 


1 


set 


2.93 


2.95 















Art Activities 

double painting easels 

brushes - 3/4"-£lat easel, 
brushes - l/2"-flat easel, 
powdered tempera paint-red . . 

yellow 

blue 

green 

orange 

purple • « 

brown 

white 

black 

liquid tempera paint - red ... 

yellow 

blue 

green 

reams newsprint- 18"x24'* . . . 

quarts of paste 

roll 18" butcher paper (finger 

painting) ' 

blunt point scissors 

construction paper 18"xl2" . . 
drying rack for paintings. . . . 

teachers' scissors (7") 

bags moist clay 

clay crock 

sets of crayons (1/2") 

reams manila paper 

shellac 

white glue 



2 


(16.95) 


1 dz. 


3.40 


1 dz. 


3.40 


6 


1.00 


6 


1.00 


6 


1.00 


6 


1.00 


4 


1.00 


4 


1.00 


2 


1.00 


2 


1.00 


2 


1.00 


2 


1.25 


2 


1.25 


2 


1.25 


2 


1.25 


6 


3.75 


4 qts. 


.60 


1 


7.50 


1 dz. 


1.75 


16 pkg. 


1.00 


1 


3.95 


3 


2.75 


3 


2.00 


1 


4.00 


3 dz. 


4.00 ea 


6 


1.75 



Music and Stories. 

rhythm band set 1 12.75 

Chinese skin tom-tom 1 

barrel drum 1 11.95 

auto-harp 39.95 

case for auto-harp 1 10.95 

flannel board stories 6 1*00 

assorted records _ 

assorted books — — 

piano, if space and money available 1 

Physical Activity Equipment, 

sturdy low workbench with 2 vises 1 

tools for workbench 1 set — 

rocking boat 1 (24.50) 

multiplay triangle 1 set (47.50) 

deluxe ladder box 1 (159.95) 

or Metal climber set) 1 (67.50) 

steel ladders (5*) 2 7.25 

packing boxes 30"x20 3/4"xl4" ... 3 (16.95) 



(33.90) 

3.40 

3.40 
6.00 
6.00 
6.00 
6.00 
4.00 

4.00 

2.00 
2.00 
2.00 
2.50 
2.50 
2.50 

2.50 
22.50 

2.40 

7.50 
1.75 

16.00 

3.95 

8.25 

6.00 

4.00 

12.00 

10.50 



12.75 

3.95 

11.95 

39.95 

10.95 
6.00 

75.00 

100.00 



(24.50) 

(17.50) 

(59.95) 

(67.50) 
15.50 

(16.95) 
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cleated boarda 

saw horses 

5* slide 

steering wheel in box 

steel gangplank 

porter's hand truck 

tricycles 14" 

large wooden wagon 

large sandbox with cover including 

sand (at least 6'x6') 

Bobo punching bag 

sand toy sets 

ft" utility balls 

10" utility balls 

sections of 30" pipe 

punching bag (leather) installed in 

concrete) 

balance board 

slide-installed 

Jungle gym-installed 



3 


(4.95; 


ri 4.85> 


4 


(7.50) 


■30.00,* 


1 


(15.00) 


IS . 00} 


1 


(19.95) 


; 19.95,' 


1 


33.95 


33.95 


1 


13.95 


13.95 


2 


119.95) 


'39.90) 


1 


(15.95) 


(15.95} 


1 


75.00) 


•'75.00} 


1 


3.95 


3.95 


1 


(7 . 00 ) 


(7. oo ; 


2 


3.00' 


(6.00) 


2 


4.00 


8.00 


2 


22.50 


45.00 


1 


20.00 


20.00 


1 


7.95 


7.95 


1 


200.00 


200.00 


1 


200.00 


200.00 






Science and Nature Study 



wonder texture box 1 (11.95) 

manipulative lock box 1 (7.5(9 

hamster cage 1 (7.95) 

5 gal. aquarium and fittings 1 (19.95) 

thermometer 1 (3.00/ 

tape measure , yardstick , rulers .... _ (2 . 00/ 

scales 1 (5.00) 

magnifying glass 1 (2.00) 

bar and horseshoe magnets 2 sets (2.00) 

hand mirrors (5.00) 

old typewriter-for children to use. . . . _ 

plastic dishpans 1 dz. f l»00) 

small pitchers, plastic. 1/2 dz 

plastic bowls, various ^.zes 1/2 dz (5.00) 



(11.95) 
(7.5o) 
C7.95; 

(19.95) 
{3.00) 

(2.00y 

(5.00) 
{ 2 . 00 ) 
'4.00) 
( 5 . 00 ) 



/ 12 . 00 ) 
(5 . od) 
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B. EQUIPMENT LIST AND COSTS: For Child Development Laboratory 

In order to make initial plans for a child development laboratory as part 
of the post-high child development program the following list of equipment 
and supplies is presented. This is a suggested list and substitutions and 
Additions should be made to fit the teaching situation in any given location 
and program. 

The prices listed are for ready-made equipment which can be ordered. 
Items which could be made or purchased locally at a lower cost are bracketed. 



Indoor Fumishinaa 

The furniture should be apprepriate in design for young children. 





Number 


Est.Unit CoatJ 


£at. Total. 


Tables - 1 1/2 sa. ft. minimum per child 
with washable tops. 

18" ht. for 3 year olds. 

20" - 22" ht. for 4 and 5 year olds. 
Rectangular in shape for art work 


4 


47.00 


188.00 


Round tables for use in library and doll 
corner area 


2 


30.00 


60.00 


Chairs - One for each child. 

10" from seat to floor for 3 year olds. 
12" - 14" for 4 and 5 year olds. 


20 


10.00 


200.00 


14" for teachers. 

(If space is at a minimum* stack chairs 
and tables purchased to allow space for 
cots at nap-tlme«) 

PiirniAhlngs should be mOVdblQ ®ud DfOVide 
flexibility^ 

Room dividers or screens^- 36" x 48" (on 
14" base) to separate quiet and active 
play areas 


2 


25.00 


50.00 


Cots - One for each child. 12" from 
floor. Can be individually stacked. 
Covers easily laundered. 27" x 54" for 








3,4* and 5 year olds 


20 


15.00 


300.00 
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Provide adequate atorage facilities# low enough to be accessible to children; 
provide low cupboards and open storage spaces # include locker space for 
children and storage space for teachers. 



Storage Space - For each playroom. Open 
shelves in sections# movable and with 
backs# for play materials - not over 26** 
high# 12“ deep# 12“ between shelves# 
approximately 1 ft. per child. One shelf 
area 18“ wide to accomodate 18“ x 24“ 

newsprint 

Book shelf - to allow front of books to be 

seen by children 

Lockers - one for each child with hooks 
and shelves for storage of hats# boots# 
coats# etc. 12“ wide# 12“ deep# 9“ hat 
space. 32“ x 36“ minimum coat space# 

9“ shoe space. Small drawer or addition- 
al shelf space. 



Bulletin Boards - at eye level for child- 
ren. Large enough for pictures and 
childrens' paintings. (4* x 8'). One in 
hall or near entrance for parents and 
students. 

Sink - for water play# drinking# painting 
24“ to 26“ high. Located in playroom 
for easy supervision. 

Miscellane ous Furnishings 

Waste baskets# hamper# small mop and 

pail 

Clock 

Fire Extinguisher (s) (Local regulations) . . . 

Pictures and plants 

Emergency clothing for children 

Blankets and sheets for cots 

(Wash cloth for each child. One-half 
dozen bath towels.) 

Mirrors over wash basins in bathroom 

Smocks for children 

Hamster# fish# and animal food 

Cleaning supplies (mild soap for children)# 
food for children 



Number 



Est. Unit Cost 



4 



1 



50.00 



52.00 



5 sets 
(4 lockerc 
per set) 



95.00 



Est. Total 

200.00 

52.00 

475.00 



25.00 

10.00 

150.00 



250.00 



35.00 

10.00 
10.00 

2015.00 

1000.00 
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SON-RAY CABINET SHOP 
3230 Forrest Hill Drive 
Hapeville, Georgia 30054 

Housekeeping : Items for the Doll Corner 

Realistic kitchen play appliances are designed to give the feeling of working in a 
modern kitchen. All units are built to scale and equipped with the all important 
features - "resembles the real thing" . All doors open - ample shelf space inside 
cabinet hardware - bright chrome handles - made of wood - smoothly sanded and 
finished with a non-toxic natural finish wood sealer. 

101. Dutch Cupboard: 39" high, 18" wide, 12" deep 

Model DC 101 Cost: $22 . 00 

Oven and storage space/movable knobs/ aluminum 
painted burners/ and make believe clock with move- 
able hands/ 24" hihg, 18" wide, 12" deep. Model 
KR102 Cost: $22.00 

A moveable water tap/hot & cold wooden faucets/ 
large storage shelve s/pla Stic top/chrome handles/ 
moveable pan/ 24" high, 24" wide, 12" deep. 

Model KS 103 Cost: $22 . 00 

Large storage space/separate freezer/two doors 
39 "high, 18" wide, 12" deep 
Model R 104 Cost: $22 . 00 



102 . Kitchen Range : 



103 . Kitchen Sink: 



104 . Refrigerator : 



The above Housekeeping Equipment may be purchased as a set (4-pieces) at $85.00 
per set. 

Dresser- Bureau: Two large drawers/chrome pulls/mirror included. 

3 6" high, 18" wide, 12" deep. 

Model DB 105 Cost: $22 . 00 

(*) This item may be substituted for one of the other pieces as listed above to make 
up a 4-piece set. 



Doll Bed or Cradel : Heavy duty/made of select wood/natural finish. 

22" long, 10" wide, head & footboard 10" high. 
Model D-B 106 Cost: $7.50 

Cradle same as doll bed/Model D-C Cost: $7.50 
The above may be purchased in a pair at $14 . 00 



Doll Bed (Large) : Very sturdy and spacious/head and footboard 3/4" ply- 
wood/ 30" long, 16" wide, 10" headboard, 9" footboard/ 
natural finish. Model DBL 108 Cost: $11.00 
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Ironing Board: 



Rock-I-Jo^ ! 



Very sturdy with shelf and back/ plastic top/natural 
finish/ includes IRON that matches plastic top. 24" 
long, 23" high, 7" wide. Model IB 109 Cost: $11.00 

Versatile rocking boat and steps combination/accomo- 
dates two or four children as a boat; many more when 
used as steps/ very rigid and well constructed/ natural 
finish. 48" long, 24" wide, 12" deep. 

Model RB-110 Cost: $21.95 
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Son-Ray Cabinet Shop 
3230 Forrest Hill Drive 
Hapeville, Georgia 30054 



Please consult us for other wooden items as we custom build lockers, tables, lad- 
der boxes, saw horses, room dividers, chalk boards, sand and water tables, 
toddler's gym and slide, spatter boxes, and shelving. Also Hollow Blocks and 
Dollies . 

We have the very finest ALUMINUM STACK COTS AVAILABLE. Inquire for our price . 
Minimum order 1-dozen or more . They are shipped from factory - located out of 
Georgia directly to you. 

Hollow Blocks: Smoothly sanded/accurate in size/special cut/glued 

and nailed to allow long time use/ wood perservative 
permits outdoor use. . .open ends for easy handling. 

Square (5-1/2" x 11" x 11") $3.40 each 

Double (5-1/2" x 11" x 22") $4.75 each 

Ramps (5-1/2" x 11" x 22") $4.95 each 

Half Square (5-1/2" x 11" x 5-1/2") $2 . 00 each 

Play boards (3-1/2" x 44") $1.00 each 

Minimum order $25.00 / payment to be included with order - or C.O.D. 

Include 3% Georgia Sales Tax with check or money order. 

All prices subject to change without notice. 

No returns accepted without written authorization from the company . 

Delivery can be expected within 10 days to two weeks - on most orders. 

TERMS: Net 

F.O.B. Plant / Hapeville , Georgia 

Handling charge of $1.00 will be required on items shipped via public carrier. There 
is no handling charge for any pick ups at plant. 

Wooden items are manufactured in Hapeville, Very convenient to South Expressway- 
near General Motors Building . 
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C - Equipment for Students and Faculty 
B . Equipment Needed: 



a . Students 

1. Furnishings 

(a) Chair desks in one classroom 

(b) Tables and chairs in second classroom 

(c) Lockers, one per student 

(d) Folding chairs on dolly for observation areas 

2. Teaching Materials 

(a) Reference library 

(b) Audio-visual 

(1) film projector and table 

(2) screen 

(3) tape recorder 

(4) record player 

(5) overhead projector 

(6) television equipped with educational television channels 

(7) slide and film strip projector 

b . Faculty 

1. Desks 

2. Files 

3. Office and teaching supplies 

4 . Dictating equipment 



c. Child Development Laboratory (20 children) 

1. Indoor furnishings 

2 . Dramatic play materials 

3. Materials for manipulation 

4. Equipment large muscle activities 

5 . Science materials and water play (sink) 

6. Music and literature 

7. Consumable supplies 

8. Blocks and accessories 

9 . Fence , outdoor playground 

10. Kitchen, bathroom, observation facilities 



$2015 

125 

325 

1000 

350 

400 

475 

600 

550 

3260 



Yearly maintenance and replacement 

Food for Children 

Laundry 



$300 

1000 

200 $ 1500 

$10,600 



r: 



y lu viuj j 



A storage shed may also be used as a playhouse, and should be 
easily supervised . The roof should be suitable for playing on 
and climbing . 



D. INTERIOR - OBSERVATION BOOTH 







Birch Plywood - lacquer finish 
Floor covered with linoleum 
Double mesh screening 



Louvered doors 
Writing Surface-with 
formica 

Shelf for books & purses 
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Combination 

a) Storage shed for outdoor equipment 

b) Slide 

c) Climbing structure 

d) Place for dramatic play 







